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Getting started for 

Vendors



Overview 

 Changing the way we process your invoices: Our company has recently adopted 
Esker’s cloud solution to automate vendor invoice processing. With our new 
SmartPay system powered by Esker, you can take advantage of the complimentary 
Bayer Invoice Portal.

 Our commitment to vendors: Facilitate our exchanges and provide transparency,
while accelerating your invoice processing.

Fully Automated and Paperless Processing

Receive Verify & manage Archive Follow 

Vendor invoices 

Extract 



3

Welcome to Bayer Invoice Portal
Powered by Esker

Upload your invoices directly in our solution

to enable streamlined invoicing procedure 

An intuitive interface
to improve the overall user experience, with 24/7 service

Track the status of your invoices in real time
to have clear visibility into the invoicing process

0 2

0 3

Transparency 
0 1

Getting started: you will receive your login information by 

email with a link to create a password



Vendor Benefits

Direct invoice delivery 

through your Esker portal
Online visibility of invoice 

and payment status

Reduced environmental 

impact with paperless 

e-invoicing 

Our commitment to on-time 

invoice payment

By using the Invoice Portal, you will benefit from:



Invoice Portal At-a-glance

Upload and submit 

invoices directly from 

the portal

View ongoing 

invoice list

Follow your invoices 

and stay informed in 

real time
Access 

payment 

details



Notifications
Home

Page

Request access

and

First Connection

Communication
Payment 

Tracking 

Online Invoice 

Submission

Invoice Portal Key Features



Not yet onboarded? Request your access:

1 Access Bayer Procurement Support here

2 Select

To validate your Bayer Invoice Portal account
creation request, please submit at least one of the
following supporting documents:
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Company:
o Copy of PO
o Signed contract (document signed by both parties – supplier and 

Bayer)
o Supplier onboarding package validated by vendor’s signature / 

Bayer's signed vendor registration form;
o Remittance advice.

Natural Person:
o Signed Vendor Registration Form
o Signed HCP reimbursement form

https://www.bayer.com/en/procurement/contact-procurement


First Connection

You will receive a welcome email with your login information, inviting 

you to connect to the portal and create your password.

Access to past invoices is immediately available once you have set up 

your password. 
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Make sure you update us with your 

valid contact email in order to

receive new invoice alerts.



Invoice Status Follow-up (1)

Follow the progress of your invoices directly from the home page.
In just one click, access detailed invoice lists and metrics.



Follow the last 12 months of invoicing history.

Click on the graph to 

display details

Invoice Status Follow-up (2)



You will receive a notification email for each invoice status change.
Stay informed in real time on the progress of your invoices.

Click on the link to 

display the invoice

Email Notification



Select “Submit an 

Invoice”

Log in to submit new invoices.

Invoice Submission
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Fill in the 

required information 
(*)

Upload your 

invoice

1

Select “Submit”

3

Invoice Submission 



Once an invoice has been paid, you will receive a notification email with the payment reference and method.

Click on the link to 

display the paid 

invoice

Payment Tracking (1) 



Once an invoice has been paid, details are displayed in the invoice view.  You can access the payment date, 

the payment method and the payment reference.

Payment Tracking (2) 



Communication

For questions on the Invoice Portal 

please contact us:

Bayer web form

https://www.bayer.com/en/procurement/contact-procurement


THANK
YOU
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